 George Stamatakis
                      23 Kondylaki Street, Heraklion, P.C. 71202, Crete
                                              
george.stamatakis@gmail.com                             linkedin.com/in/george-stamatakis

2nd December 2021
[Jimi Lee]
[Manager]
[Acme Hotel]
[12 High Street]
[Guildford, Surrey GU1 1AF]

Dear Hiring Manager/ Mr. Smith/ Ms Jones,
I am writing to apply for the position of [travel agency assistant / front desk assistant], as advertised on [Indeed/Glassdoor/Randstad/your website, etc.]. I was excited to see the job opening as I truly enjoy meeting new people and can work a variety of shifts to satisfy the needs of customers. I also have good organizational and multitasking abilities, as well as the capacity to handle consumer difficulties and crises on the spot. My strong analytical, problem-solving, and communication abilities, as well as my persuasive personality, make me an outstanding fit for this position.
[bookmark: _GoBack]Except for holding a BA (Hons) in Business Administration and Tourism, I am also a trustworthy and self-motivated individual with a pleasant, polite manner and the ability to work with people of all nationalities. My specialization is assisting clients to have a unique experience along with my outstanding administrative and organizational skills will greatly contribute to the growth of your business.
I have attached my resume for your review. I look forward to hearing from you about this exciting opportunity or about any other relevant position in your organization. You can contact me by e-mail at George.stamatakis@gmail.com or through my cell phone at +30 6948 542 760.
Sincerely,
[signature]
﻿George Stamatakis 

PS. – I would also value the opportunity to show you how my contribution in my previous position helped the company increase its revenue by 5%. 

