Unit  2.1

Speaking  Skills                        Describing Process
Describing a process can include describing how something works/is created or produced. A process may be either natural or man-made.

Before beginning to describe a process, it is a good idea to clarify what you're going to describe and (possibly) why. You may also list the number of steps. In this way, you assist the reader/listener in understanding the order and "embarking" on what they are about to read or listen. 

To explain the various phases of a procedure, sequencers must be used.
	  First, First of all / The first step is, to begin 

	Secondly, Thirdly

	Next, Then

	After that

	Subsequently

	Later

	Finally, in the final step/stage, Last, Lastly


e.g “How to make filtered coffee”

As coffee is something to love after a long day's work, I'm going to explain how to make the best filtered coffee. It is a simple task with four stages.
To begin, place a coffee filter in the filter basket. Then, fill the coffee machine with 2 cups of water. After that, place three tea spoons of coffee inside. Next,   plug in and switch on the coffee machine. Finally, wait until the coffee is ready. Enjoy!

Writing 
Task 4. Describe the process of how you created your own “Healthy Plate”.  Do not forget to write a small introduction and use appropriate sequencers.    
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
In order to describe a process, the use of passive voice (mostly present tenses passive  and passive infinitive) is appropriate. 

Subject   +   Verb to be     +    Past participle of the verb

	Subject
	Verb to be 
	Past Participle of the verb

	Cocoa beans
	 (is/are) present simple

(is/are being) present continuous
(was) past simple

(was/were being) past continuous
(has/have  been) present perfect simple

(had been) past perfect simple
(will be) future simple

(will have been) future perfect simple

(be) infinitive

are / are being

were / were being
have been/had been 

will be / will have been

must be
	Past participle of regular verbs (verb + -ed) 

Past participle of (irregular verbs)

cleaned / sold


How cocoa powder is produced

First, cocoa beans are harvested and carried to the factory

Then, they are fermented and dried

Next, they are cleaned and stripped of their husks

After cocoa beans have been separated from their husks, they are heat treated to eliminate bacteria and then ground to produce cocoa powder

Finally, they are sold for the production of cocoa butter and other products 
Task 5
Read the following recipe.  Then use passive voice to rewrite it
Omelet 

First crack the eggs and whisk them in a bowl

Then add salt and chopped red and green pepper

Next heat the pan and sprinkle some olive oil

After that pour the mixture in the pan and wait until a semi solid mass begins to form 

Finally, fold the omelet in half. 

Rewrite the recipe using passive forms

First the eggs 1…………………. (crack) and  2…………………. (whisk) in a bowl

Then salt and chopped red and green pepper  3……………………. (add )

Next the pan 4……………………..(heat) and some olive oil 5…………… (sprinkle) inside

After that the mixture 6……………………(pour) in the pan 

Finally, as soon as a semi solid mass 7…………………………….(form), the omelet 8…………………………………..(fold) in half.

It is ready to 9………………………. (serve) 

Enjoy!
