Making effective Academic Presentations 
During your studies and your professional career, you will be asked to make oral presentations. Having something important to share is one thing but how you say it is of crucial importance as well. Effective use of verbal and non-verbal communication can improve your presentations. Here are some tips to keep in mind:

Content

Making a presentation is like writing an essay. It should have an introduction, main body and a conclusion, linked with appropriate cohesive devices to enhance flow and promote comprehension. 

Know your audience

Find out the level of knowledge, the age etc. of the people you are addressed to so that you will know what they need to learn from you and if they are familiar with subject specific terms or you need to provide explanations.  

Introduce yourself and the topic

Let your audience know who you are, the name of your company/university department, your position in it, the title of your presentation and provide an outline of its structure.   

Introduction You could start with a question, an impressive picture, a strong or contraversary fact, anything that may attract the audience.

K.I.S.S

Keep It Short and Simple. The more information you load your presentation with, the less the audience will remember. The main points should be conveyed through bullets, clear visuals, graphs, pictures etc, which you will “interpret”, rather than read out, to relay information. Providing slides with dense texts is tiring and will make your presentation look unprofessional.

Signposting 

Use appropriate words and phrases to “guide” your audience through your presentation. Rhetorical questions can act as sequencers to what is going to follow.
	Introduction
	Main Body

	I’d like to start with…
	Then/ after that/ next/ (I’ll move on to…)

	First of all I’ll …
	Secondly/thirdly

	Let’s begin….
	For example

	Firstly, …
	To illustrate this point

	To begin with ….
	Let’s look now at…


Provide citation during the presentation and a list of references at the end

Every time you use information from a published source, refer to its author saying: 

	In-text Citation

	“as …X. points out/mentions in his article/research etc, in 2018 …

	according to X…


At the end of the presentation provide a list of references with all the sources you have used. 

Conclusion

Finish your presentation with a summary to help your audience leave with a clear understanding of its main points. You could also pose a question for further research.  Last, provide some key references for further information and your email.
	Conclusion

	Last/ finally

	To sum up. To finish up

	I’d like to recap /summarize

	If I can sum up the main points

	In conclusion


Generate a discussion towards the end. To avoid questions during the presentation you can say:

	Dealing with questions

	I’ll come back to this question later

	I’d like to deal with that question later

	This question will be answered in a while/ in the next slide

	I won’t comment on this right now


Style

Be yourself


If you rarely tell jokes, this is not the right time to start but if you have a good sense of humor, you can take advantage of it. Try to keep your natural tone of voice, facial expressions, gesture and posture otherwise you may look unnatural.  On the other hand, you could try to smile quite often, stand in a relaxed way and keep eye contact with your audience
Engage your audience

Keep eye contact to check participation. You may “divide” your audience into 4-5 groups and make sure you address each one of them in turn.   You may ask simple questions but do not overdo it. You do not want your audience to be stressed. 

Less is more  

Unless you are addressing fashion designers, try to keep your dressing simple. Avoid heavy makeup, flashy accessories etc. that may distract your audience. 

Practice makes perfect

Rehearse your presentation. Stand in front of the mirror, ask a person you trust to watch it or record yourself to trace any weaknesses. Time yourself while rehearsing, to avoid exceeding the time limit. 

